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PURPOSE 
 
The purpose of this respirator program is to establish standard operating procedures to ensure 
the protection of all employees from known respiratory hazards through proper selection and 
use of respirators.   This program applies to all employees who voluntarily wear respirators 
during normal operations, non-routine tasks, or when emergency use may be warranted.  
 
Engineering controls, such as ventilation and substitution with less toxic materials, as well as 
eliminating exposure by contracting with service providers to do specific work are some ways of 
reducing employee exposures. 
 
As required by California’s Respiratory Protection regulation (T8 CCR section 5144), Oceanside 
Unified School District (OUSD) has developed this Respiratory Protection Program, which we 
implement and maintain as an important component of our Injury and Illness Prevention 
Program (required by T8 CCR, section 3203) to enhance our employees’ health and safety. The 
Respiratory Protection Program Administrator (Administrator), Harry Torrence has full authority 
and responsibility for implementing and maintaining this program. 
 
RESPONSIBILITIES 
 
Program Administrator:  

 
• Identifying work areas, processes or tasks that require workers to wear respirators, 

and evaluating hazards 
• Selection of respiratory protection options 
• Monitoring respirator use to ensure that respirators are used in accordance with 

their certifications 
• Arranging for and/or conducting training 
• Ensuring proper storage and maintenance of respiratory protection equipment 
• Developing procedures for proper use of respirators in routine and reasonably 

foreseeable emergency situations 
• Ensure employees voluntarily using respirators are provided with and understand 

the information provided in Appendix D 
• Maintaining records required by the program 
• Evaluating the program 
• Updating written program as needed 

 
Supervisors:  

 
• Being knowledgeable about the program requirements for their own protection 
• Ensuring that the program is understood and followed by employees under their 

direction 
• Ensuring that employees under their supervision (including new hires) have received 

appropriate training outsi 
• Ensuring the availability of appropriate respirators and accessories 
• Being aware of tasks requiring the use of respiratory protection 
• Enforcing the proper use of respiratory protection when necessary 
• Ensuring that respirators are properly cleaned, maintained, and stored according to 

the respiratory protection plan 
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• Ensuring that respirators fit well and do not cause discomfort 
• Continually monitoring work areas and operations to identify respiratory hazards 
• Coordinating with the Administrator on how to address respiratory hazards or other 

concerns regarding the program 
 
Employees:  

 
• Wear their respirator when and where required and in the manner in which they were 

trained.   
• Care for and maintain their respirators as instructed and store them in a clean 

sanitary location 
• Inform their supervisor if the respirator no longer fits well, and request a new one that 

fits properly 
• Inform their supervisor or the Administrator of any respiratory hazards that they feel 

may not be adequately addressed in the workplace and of any other concerns that 
they have regarding the program 

 
RESPIRATOR SELECTION  
 
• Respirators are selected based on the hazards to which the employees are exposed and in 

accordance with Cal/OSHA requirements.  Only NIOSH certified respirators will be selected 
and used. 

• The Administrator will conduct a hazard evaluation for each operation, process, or work area 
where airborne contaminants may be present in routine operations or during an emergency.  
The hazard evaluation will include: 

 
o Identification of the hazardous substances used in the workplace, department or 

work process (Safety Data Sheets) 
o Review of work processes (Job Descriptions) to determine where potential 

exposures to these hazardous substances may occur; and 
o Exposure monitoring to quantify potential hazardous exposures. Outside expertise, 

such as specialized contractors will be used, as needed. 
 

The Administrator will revise and update the hazard assessment as needed (i.e., any time 
work process changes which may potentially affect exposure). 

 
• Respirators to be used are selected based on the respiratory hazard(s) to which the worker 

is exposed and workplace and user factors that affect respirator performance and reliability.  
• Only National Institute of Occupational Safety and Health (NIOSH)-certified are to be 

selected and the respirator shall be used in compliance with the conditions of its 
certification.  

• While there are no known Immediately Dangerous to Life and Health (IDLH) atmospheres 
within OUSD, situations where the Administrator cannot identify or reasonably estimate the 
employee exposure, the atmosphere shall be considered to be IDLH.  

• A sufficient number of respirator models and sizes will be made available so that the 
respirator is acceptable to, and correctly fits, the user. 
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Voluntary Respirator Use 
 
Employees that wish to wear respirators during certain operations that do not require use of 
respiratory protection:  

• The Administrator will review each of these requests on a case-by-case basis and will 
provide respirators for voluntary use if the use of respiratory protection in a specific case 
will not jeopardize the health or safety of the employee. 

• Employees voluntarily wearing only a filtering facepiece respirator/dust mask are not 
subject to the full requirements, but are still required to be provided with, and 
understand, the information provided in Appendix D (Information for Employees Using 
Respirators When Not Required To). 

• The instructions provided by the manufacturers of the respirators used by employees will 
be incorporated as part of our written program. Employee training will include references 
to these instructions, as appropriate. 

 
MEDICAL EVALUATION 
 

• This element is not required for Voluntary Use program (see Appendix 2 – Cal/OSHA 
Written Respiratory Program Flow-Chart) 

 
FIT-TESTING  
 

• This element is not required for Voluntary Use program (see Appendix 2 – Cal/OSHA 
Written Respiratory Program Flow-Chart) 
 

PROCEDURES FOR PROPER RESPIRATOR USE 
 
All respirators must be labeled with the appropriate NIOSH certification label. The label must not 
be removed or defaced while it is in use.  
 

• Employees are permitted to wear respirators as long as they use them under the 
conditions specified by this program, and in accord with the training they receive on the 
use of each particular model. The respirator must not be used in a manner for which it is 
not certified by NIOSH or by its manufacturer. 

• Instructions on how to use and wear a filtering facepiece respirator is described in 
Appendix 1 OUSD Employee Safety Training – Voluntary Use of Filtering Facepiece 
Respirators. 

 
MAINTENANCE AND CARE PROCEDURES 
 
To ensure continuing protection from the respirators being used voluntarily, it is necessary to 
establish and implement proper maintenance and care procedures and schedules.  A lax 
attitude toward maintenance and care will negate successful selection and fit because the 
devices will not deliver the assumed protection unless they are kept in good working order.  
 

• Instructions on the care, maintenance, useful life and disposal of a filtering facepiece 
respirator is described in Appendix 1 OUSD Employee Safety Training – Voluntary Use 
of Filtering Facepiece Respirators. 
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• The Administrator will ensure a sufficient number of NIOSH-certified respirator models 

and sizes will be made available so that the respirator is acceptable to, and correctly fits, 
the user. 

 
TRAINING 
 
The Administrator will be responsible to provide training to respirator users or their supervisors 
on the contents of the Respiratory Protection Program, their responsibilities under it, and on the 
Cal/OSHA Respiratory Protection Standard.   

 
• Workers will be trained prior to using a respirator in the workplace.   
• Supervisors will also be trained prior to using a respirator in the workplace or prior to 

supervision of employees that must wear respirators. 
• The training will be in accordance with the requirements of OUSD’s Voluntary Use 

program as described in Appendix 1. 
• The Administrator and supervisors will ensure that employees are retrained at least 

annually or as needed, such as when the following situations occur: 
 

o Changes in the workplace conditions or the types of respirator render previous 
training obsolete. 

o Inadequacies in the employee’s knowledge or use of the respirator indicate that the 
worker has not retained the requisite understanding or skill. 

o Any other situation arises in which retraining appears necessary to ensure safe 
respirator use. 

 
PROGRAM EVALUATION 
 
The Administrator will conduct periodic evaluations of the workplace to ensure that the 
provisions of this program are being implemented.   
 
• The evaluation will include regular consultations with employees who use respirators and 

their supervisors, site inspections, air monitoring and review of records. 
• Identified problems will be noted and addressed by the Administrator.  These findings will be 

reported to management, and the report will list plans to correct deficiencies in the respirator 
program and target dates for the implementations of those corrections.  

• Outside expertise, such as specialized contractors will be used, as needed. 
 

DOCUMENTATION AND RECORDKEEPING 
 
The Administrator will ensure documents supporting our respirator program are maintained and 
made available to affected employees as follows: 
 
• A written copy of this program and the Cal/OSHA standard is kept in the Administrator’s 

office and is available to all employees who wish to review it. 
 
• Copies of training and training materials used in the program are available upon request. 
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Appendix 1: OUSD Employee Safety Training – Voluntary Use of Filtering Facepiece 
Respirators  
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Appendix 2: Cal/OSHA Written Respiratory Program Flow-Chart* 

 
*https://www.dir.ca.gov/DOSH/DOSH_Publications/respiratory-protection-employer-guide.pdf   
 

https://www.dir.ca.gov/DOSH/DOSH_Publications/respiratory-protection-employer-guide.pdf
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